[Letterhead]

[Date] 
Dear [Name]:

Hello. My name is [what]. A court appointed me to be your attorney in [Name] County Case [##JV##], a Foster Youth in Transition Program (Program) case. You may hear me referred to as your Counsel for Youth or CFY.   
This is an attorney-client engagement letter. This letter and the attached document explain my role and some of my responsibilities as your CFY. They try to explain what you can expect from me as your CFY and from our client-counsel relationship. Please keep this letter and the attached document.
I look forward to working with you on your Program case! It is very important that we communicate throughout your case. I will contact you.  You can contact me by phone or text message at [XXX-XXX-XXXX].  You can also email me at [email address]. Although I sometimes will not be able to answer your call or respond to you immediately, I will get back to you as soon as I can. Usually, the best way to reach me is by [what]. 

Your case will be in court again on [date/time] for a [hearing name].  There is also a [type of] meeting scheduled for [date and time] at [location]. 

I look forward to [meeting with you/talking to you] soon!  
Sincerely, 

[Name]

Attachments: 
My Role and Responsibilities as Your Counsel
Your Foster Youth in Transition Case is about you…you getting the services and supports you need to as you transition to your adult life. 
I am called a Counsel for Youth or CFY for short.  As your CFY, I will talk to you about your case, explain what is going on in court, and ask you what you want to have happen.  Part of my job is to give you information and advice to help you think through your choices before you decide what you want in your case.  Once you decide what you want, I make sure the judge and others know what you want and argue for it.  

Confidentiality: The things you tell me are confidential, which means that I cannot share them unless you give me permission to share them. The only exception to this is if I believe you or someone else is in imminent danger.  
[Delete this paragraph and the visual if not applicable.] My role: My role and some of my responsibilities as your CFY are different than the role and responsibilities of the guardian ad litem (GAL) you [or your siblings] may have had in a delinquency or dependency and/or neglect (D&N) case. The below image explains some differences between GALs and CFY.
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SOME PARTS OF A GAL'S JOB

- Investigating the best interests of children/youth.
- Talking with children/youth about what they

SOME PARTS OF ACFY’'S JOB

- Investigating what children/youth want.
- Talking with children/youth about what they
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about what they want.
- Advocating (fighting) for what children/youth
want.

- Sharing what children/youth want with others
(unless children/youth ask them not to).

- Deciding what they believe is in the best
interests of children/youth.

- Advocating (fighting) for what they believe is in
the best interests of children/youth.

CONFIDENTIALITY (SECRETS)

CEY,can usually keep things children/youth say
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CONFIDENTIALITY (SECRETS)

GALS may share things children/youth say if sharing
them s in the best interests of children/youth.





Our roles:  We will work as a team. You will decide our goals and objectives. I will decide some of the procedural strategies, or steps we will talk.  We will talk about your options and choices.  
My fees: The Colorado Office of the Child’s Representative (OCR) will pay my counsel fees. However, you decide our goals and objectives, not OCR.  
Scope of my representation: I will advocate for your rights and the services and supports you need that are available through the Program. I will do this advocacy in court and in out-of-court settings like meetings.  If you ask me to represent you on something outside the Program, we will chat about it.
Staff: I work with a team of people in my office such as Lawyer [name, email address, and telephone number], Paralegal [name, email address, and telephone number], and Case Consultant [name, email address, and telephone number].  They may help with your case and/or contact you.  

Communication: [(My team and I or I) try my best to respond to telephone calls, emails, and texts [how often or when.  Example: “I usually return calls after 5:00 p.m., as I am in court most days.”].    

Feedback: If you would like to give feedback about [me/my team], you can click on https://coloradochildrep.org/youth/.  
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